
  

DON’T FORGET TO FILL OUT A MEETING REPORT 
 

Congratulations on completing your meeting! Your advocacy makes a difference.  

Use the space below for notes 

Congressional Meeting Agenda | Worksheet 
      

Open the meeting                  
• Gratitude, recognition, purpose 

 

Introductions 
• Name, church/campus, other connections 
• Ask member/staff to introduce themselves 

 

The asks and why you care 
• Share the priorities and asks documents 
• Share one or two stories (as time permits) 
• Be prepared for a variety of responses 

 

Next steps 
• Get staff contact info 
• Invite them to the reception 
• Ask for a meeting during August recess 

 

Close with respect and gratitude 
 

AFTER THE MEETING: 
 

Take a photo! 
 

Debrief 
• Share feelings, thoughts, and analysis 
• Confirm who is doing what next 


